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00 00padoTKe MePCOHAIBHBIX JAHHBIX PA0OTHUKOB
MyHHMIUNIAJIBHOT0 OK0IKETHOI 0 JOIIKOJbHOI0 00pa30BaTeILHOI0
yupexaeHus «/lerckuii cax oduepassuBaoniero suga Ne2$s
r. JIeHMHOropcKa» MyHHUIUNIAJBHOI0 00pa3oBaHus «JIeHHHOrOpCKuii
MYHHMIMNANbHBIN paiion» Pecnyboamnkm Tataperan (MBJIOY «Jlerckmii cag Ne25»)

1. O6uue mosoxKeHusl.
1.1. Hacrosimee IlomoxkeHne 06 0O0pabOTKe MEepCOHAILHBIX JIAHHBIX PAOOTHUKOB (Hanee -
[Tonoxxenne) MyHUIIMTIATBHOTO OFOIKETHOTO JOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEIKICHUS
«erckuit cax o6mepa3BuBaroniero Buga Ne25 r. JIeHMHOropcka» MYHHUIUIAIBHOTO
oOpa3oBanus «JIeHMHOrOPCKUI MYHHIIMIMANBHBIA paiion» PecryOnuku Tatapcran (manee —
MBIIOY «Jlerckuit can Ne25») pa3paOoTaHO B COOTBETCTBUH € TpydOBBIM KOIEKCOM
Poccuiickoit @enepanun, Koncruryuueit Poccuiickoit @enepanuu, I'paxx1aHCKUM KOJAEKCOM
Poccuiickoit ®@enepanuu, dDenepanbHbiM 3akoHoM 27 wuronst 2006 roma Nel49-d3 «O06
nH(popManuy, HHOOPMAIIMOHHBIX TEXHOJOTUSX U O 3amuTe uHpopmanuny, denepalbHbIM
3akoHOM oT 27 nronsa 2006 roma Nel52-®3 «O nmepcoHanpHBIX JaHHBIX», [locTaHOBIEHMS
[IpaButensctBa Poccmiickoit  @Pepepanuu ot 01  HosOps  2012r. Nelll9 «O6
YTBEP)KJICHUH TPEOOBAaHWN K 3alllUTe TEPCOHAIBHBIX JaHHBIX TPH HUX 00padoTke B
MH(DOPMAIIMOHHBIX CUCTEMAaX MEePCOHAIBHBIX TaHHBIX», [[paBUIaMu BHYTPEHHETO TPYIOBOTO
pacnopsinka MBJIOVY «/letckuit cag No25».
1.2. Henp pazpabotku IlomoxkeHuss — ompeaeneHue Mopsaka OOpaOOTKM TMEepCOHAIBHBIX
JAHHBIX; OoOecIieYeHue 3aImuThl IpaB U cBoOo paboTHUKOB MBJIOY «/leTckmit camg Ne25»
npu  00paboOTKe WX TMEPCOHATBHBIX JTAaHHBIX , & TAKXKE YCTAHOBIIEHWE OTBETCTBEHHOCTH
JOJIKHOCTHBIX JIMI, MUMEIOIIUX JIOCTYN K MEePCOHAIbHBIM JaHHBIM PAOOTHHUKOB JETCKOTO
caja, 3a HEBBIIOJHEHHE TpPEeOOBAaHUII HOPM, pEryIHPYOIMX 00paboTKy U 3aluTy
MIEPCOHAJIbHBIX TAHHBIX.
1.3. Ilopsinok BBOMa B felicTBre U u3MeHeHus [lonoxenus.
1.3.1. Hacrosimmee Ilonoskenue Bctymaer B cuiry ¢ 4.05.2016r. u nefictByeT 6eccpovHO, 10
3amMeHbl ero HOBbIM [losoxxeHueM.
1.3.2. Bce uzmenenus B [onoxenne BHocaTcs npukazoMm o MBJIOY «Jletckuii cam No25y.
1.4. Bce padotauku MBJIOY «Jletckuii cam Ne25y MOKHBI OBITh 03HAKOMIICHBI C
HacrosmuM [looxxeHnem noa pociuch.
1.5. PexxuM KOHOUACHIMATEHOCTH TIEPCOHATBHBIX JAHHBIX CHUMAETCS B CITyYasiX UX
00e3MYMBaHMs U 110 UCTEYEHUH 75 JIET CPOKA UX XPAHEHMUs, UJIU MPOJIJIeBaeTCs Ha
OCHOBaHMUU 3aKitoueHus skcrepTHoi komuccuu MBJIOVY «/lerckuit cag No25», eciu nHoe
HE ONPEIENICHO 3aKOHOM.
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2. OCHOBHBIE MOHSITHSI U COCTAB NMEPCOHAJIbHBIX IAHHBIX PA0OTHUKOB.
2.1. Jlnsa ueneit Hactosimero [Tomo)keHus: HCIIONIB3YIOTCS CIIEAYIONNE OCHOBHBIC MTOHSATHS:

" [epcoHAJbHbIe /[aHHble PpadoTHHKA — Jo0as wHOpPMANHKSA, OTHOCSINASACS K

OTIpEe/ICIIEHHOMY WJIA OTpeeNIIeMOMYy Ha OCHOBAaHUHU TakoW MH(OpMaluu paboOTHHKY, B
TOM 4ucie ero ¢haMuius, UMs, OTYECTBO, TOJ, MECHI], 1aTa U MECTO POKIEHUS, aJpec,
CEMEHOe, COIMAIbHOE, HMYIIECTBEHHOE TOJIOKEHHE, O0Opa3oBaHue, mpodeccus,

JOXONBI, Apyras WHpopMaius, HeoOXoaumash pabOTONATENI0O B CBSI3H C TPYIOBBIMH

OTHOIIICHUSIMU,

= 00padoTKa MepcOHATBHBIX JAHHBIX — cOOp, CUCTEeMATHU3AIHsI, HAKOTUICHHE, XPaHEHHE,

yrouHeHHe (OOHOBJICHHE, M3MEHEHHE), UCIIOJIb30BAHUE, PACIIPOCTPAHECHUE (B TOM YHCIIE
nepeaava), oOe3NMWYMBaHMUE, OJIOKMPOBAHWE, YHHUYTOXXCHHE TIEPCOHATBHBIX JaHHBIX

MBJIOY «Jletckuii cam Ne25;

- KOH(l)I/I)leHIII/IaIILHOCTL NEePCOHAIBbHBIX )laHHLIX—OGSI?)aTeJIBHOC JJI CO6.IIIOI[€HI/ISI
HAa3HAYCHHOI'0 OTBCTCTBCHHOTI'O JIMIA, MOJTYUYUBIICTO AOCTYII K IEPCOHAIBLHBIM JadHHBIM
pa6OTHI/IKOB, Tpe60BaHI/IC HC JOITYCKAaTb UX PAaCIIpOCTPAHCHUA 0e3 cormacus pa6OTHI/IKa

HJIM UHOI'O 3aKOHHOT'O OCHOBAHUA,

"  PpacnpocTpaHeHHE INECPCOHATBHBIX JAHHBIX — I[GflCTBI/I?I, HaITpaBJICHHBIC Ha ICpEaavdy

MEPCOHANBHBIX  JIAHHBIX PAOOTHUKOB  OMNpeAelieHHOMY Kpyry Jmi (mepemada

NEPCOHANBHBIX JAHHBIX) WIM HA O3HAKOMJICHHE C [EPCOHANBHBIMH JIaHHBIMH
HEOTPAaHMYEHHOTO Kpyra JIMIl, B TOM 4YHCJEe OOHapOJOBaHUE IMEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB B CpEACTBaX MaccoBOW HWH(MOpMAIMK, pa3MelIeHHe B HMH(POPMAIIMOHHO-

TCIICKOMMYHHUKAIIUOHHBIX CCTAX WJIN MPCACTABICHUC AOCTYIIA K IEPCOHAJIBHBIM JJaHHBIM

pabOTHUKOB KaKHUM-THOO HHBIM CTIOCOO0M;

" HCHOJBb30BAHHEC NEPCOHAJBHBIX TAaHHBIX — JIEHCTBUSA (onepam/m) C NCPCOHAJIbBHBIMHA

JTaHHBIMH, COBEpIIaeMble TOJLKHOCTHBIM JIMIIoM MBJIOY «/letckuii cag Ne25» B nesnsax
MPUSATHS PEUICHUH WM COBEPIICHHS] WHBIX JEHCTBUM, MOPOKIAIOIMINX FOPUTAUECKHE

TIOCJIE/ICTBHSI B OTHOLICHUN PaOOTHUKOB JIMOO MHBIM 00pa30M 3aTparvBaloOUINX UX MpaBa

)51 CBO60,Z[LI HJIU TIpaBa U CBO60,[[BI APYyrux JIML;

- GJIOKI/IpOBaHI/Ie NEePCOHAJIBHBIX JaHHBIX — BPEMCHHOC IMPCKpaAIICHUC c6opa,
CUCTCMATHU3allM¥, HAKOIUUICHUA, HWCIIOJIb30BaHUA, PACIPOCTPAHCHUA JIICPCOHAIBbHBIX

JaHHBIX pa6OTHI/IKOB, B TOM YHUCJIC UX IICpCaaun;

"  YHHYTOXKCHHEC IECPCOHAJBHBIX JTAaHHBIX — HGﬁCTBHH, B PE3YyIbTAaTC KOTOPLIX

HEBO3MOXXHO BOCCTAaHOBUTH COJEpXKAHHE MEPCOHATBHBIX JAHHBIX B MH(POPMALMOHHON

CUCTCMC  IICPCOHAJIbHBIX  JaHHBIX pa6OTHI/IKOB Wi B PE3YIbTATC  KOTOPBIX

YHUUYTOXAIOTCA MAaTCPHUAJIIBHBIC HOCUTEIN IIEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB;

= o0e3IMYMBAHME TEPCOHAJIbHBLIX [JAaHHBIX — JICHCTBHS, B pe3ylbTaTe KOTOPHIX
HCBO3MOXHO ONpPCACINTb NPHUHAMICKHOCTL ICPCOHAJBHBIX JAaHHBIX KOHKPCTHOMY
paboTHUKY;

" 00IIeOCTYNHBbIE MePCOHATbHBIE [aHHbIe — [IEPCOHAJIBHBIC JaHHBIC, JOCYI

HEOTPaHUYEHHOT0 Kpyra JIML K KOTOPBIM IPEJOCTaBJIE€H C COrjiacusi pabOTHHKA WM
KOTOPBIE B COOTBETCTBHH C (he/iepaTbHBIMHU 3aKOHAMH HE pacipocTpaHsieTcs TpeboBaHUE

co0moIeHHs KOH(UACHIINATLHOCTH;
* uHpopmManusa — CBeAeHUS (COOOIIEHUs, JaHHbIE) HE3aBUCUMO OT (OpPMBI
NpEeCTaBICHHUS;



" JIOKYMeHTHpPOBaHHas MHpopMauus — 3adUKCUPOBAHHAS HAa MaTepUATHLHOM HOCHTEIE
MyTeM JIOKYMEHTHUPOBAaHUS WH(POpPMAIUS C PEKBH3UTAMH, MO3BOJISIOIIUMHU OIPEACITUTE
TaKyr0 HHPOPMAIUIO WIH €€ MaTepUuaIbHbIH HOCUTEIb.

2.2.B cocTaB TEpCOHAIBHBIX JIAHHBIX PAOOTHHKOB BXOAST JOKYMEHTBI, COJCpIKaIHe

nH(OPMAIIHIO O MACMOPTHBIX JAHHBIX, 00pa30BaHWH, OTHOIIEHHWE K BOMHKOW OOS3aHHOCTH,

CEMEHHOM TIOJIOKEHHUH, MECTE JKUTCIIBCTBA, COCTOSTHHU 3JI0POBbS, a TAKXKE O MPEIBLTYIIHX

MECTax UX paboTHl.

2.3. KoMmIulekC JOKYMEHTOB, CONPOBOXKIAIOIMINK TMporecc OQOPMIICHHUS TPYIOBBIX

OTHOIICHUH pabOTHHKA MPU €TO MPUEME, IEPEBOJIC U YBOJIBHEHUS.

2.3.1. Undopmamnus, mpexacraBisieMas paOOTHHKOM IIpH NOCTyIDIeHMH Ha paboty B MBJIOY

«[erckuit cagNe25», momkHa HWMETh AOKyMEHTalbHy0 (opmy. Ilpu 3akimodyeHuH TpPyZOBOrO

JIOTOBOpa B COOTBETCTBUU cO cT. 65 TpynoBoro kozekca Poccuiickoit ®enepanum nuuo,

TTOCTyTIato1Iee Ha paboTy, MPEIbABISICT PabOTOIATEINIO:

®  [AacHOpT WJIM UHOM JOKYMEHT, YIOCTOBEPSIOIINMA TNYHOCTD;

" TpPYIOBYIO KHMKKY, 32 UCKIIFOUCHHEM CJIy4aeB, KOIJa TPYAOBOW JOTOBOP 3AKIHOYAECTCS
BIIEPBbIE WM PAOOTHUK IOCTYMAeT Ha pabOTy Ha YCJIOBUAX COBMECTHTEILCTBA, JIMOO
TPYAOBasi KHI)XKKa y paOOTHHMKA OTCYTCTBYET B BSI3U C €€ YTPAaTOd WM MO JIPYrHM
NPUYUHAM;

®  CTPaxoBOE€ CBUAETENIBCTBO FOCYAAPCTBEHHOIO IEHCUMOHHOTO CTPAaXOBaHUS;

®  JJOKYMEHTBhI BOMHCKOI'O y4yeTa — JJIl BOGHHOOOS3aHHbIX U JIMII, TTOJIEKAIUX BOUHCKOMY
yuery;

" JOKyMEHT 00 00pa30BaHWU, O KBATU(PHUKAIMY WIM HATMYUH CTICHUAIBHBIX 3HAHUNA — MPH
MOCTYIUIEHUU Ha paboTy, TpeOyrollylo CchenuaibHbIX 3HAHUM WU  CHelHaIbHOU
MOJATOTOBKU;

" COpaBKy O HaJduyuu (OTCYTCTBMM) CYAMMOCTH U (uiau) (aKTO YroJIOBHOTO
npecieoBaHusi, MO0 O  MPEKpAlleHWH  YroJOBHOTO  TPECIEAOBAaHUS IO
peadMINTUPYIOIIMM OCHOBAaHHUSM, BBIJAHHYIO B TIOpsSAKe W 10 (opme, KOTOpHIE
ycTaHaBNUBaOTCA (hefepadbHbIM OPraHOM HCIIOTHUTEIBHON BIACTH, OCYIIECTBIISIONINM
GbyHKIIMM TIO BBIPAOOTKE W pean3allii TOCYAapCTBEHHOW TOJUTUKH W HOPMATHUBHO
MIPaBOBOMY PETYJIMPOBAHUIO B Cpepe BHYTPEHHUX €T,

= cBujgerenbeTBo o npucBoennu MHH (mipu ero Hanuumun y paboTHHKA).

2.3.2. Ilpu odopmnenun pabotHuka 3aBenayroummm MBJIOY «Jletckuii cag Ne25»

3anonHseTcs yHuduuupoanHas ¢opma T-2 «JIuyHas kapTouka paOOTHHKa», B KOTOPOM

OTpakaeTcs CIeAYIOINEe aHKETHbIC U Onorpaduueckue TaHHbpIe paboTHUKA:

=  o6mme cBeaenus (h.M.0. paboTHuKa, 1aTta pOKICHUS, MECTO POXKICHUS, TPAXKIAHCTBO,
oOpa3zoBanue, npodeccus, CTaxx pabOTHI, COCTOSHHE B Opake, MaclopTHBIC JaHHBIE);

®  CBEJCHUE O BOMHCKOM YYETE;

® JaHHBIC O IIpHEeMe Ha paldoTy;

B nanbHelimeM B JIMYHYIO KAPTOUYKY BHOCSITCS:

= CBeJEHUS O MepeBOoJax Ha JAPYryro padborTy;

=  CBeJeHUS 00 aTTECTALIMH;

=  CBeJIEHUS O MOBBIIICHUH KBaTU(PUKAINH;

= cBeJeHus O MpodeccuoHaNBbHOM MepenoaroToBKe;

= CcBeJeHUs O Harpaaax (MOOIIPEHUSIX ), MTOYETHBIX 3BAHMSIX;

= cBeJeHUs 00 OTITyCKax;

®  CBEACHUS O COLMAIBHBIX FapaHTHIX;



" CBEJIEHUS O MECTE KUTEJIbCTBA U KOHTAKTHBIX TenedoHax.

2.3.3. B MBAOY «/lerckuii cam Ne25» co3marOTcs W XPaHATCS CIEAYIOUIME TPYIIIbI
JIOKYMEHTOB, COZiepKalllie JaHHbIE O paOOTHHUKAX B €AMHUYHOM MJIMCBOJHOM BHJIE:

2.3.3.1. JlokyMeHTBI, cOjepxKallhe TIepcoHalbHble JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, CONPOBOXKIAIOIINE Tpolecc 0hOpMIEHUsT TPYJOBBIX OTHOIIEHUH MpU IpHUeme
Ha paboTy, TMepeBoje, YBOJIbHEHUHU; KOMIUIEKC MAaTepuajoB IO AaHKETHPOBAHHUIO,
TECTUPOBAHUIO; IIPOBEACHHUIO COOECETOBAaHUI C KaHAUJATOM Ha JOJKHOCTh; MOJUIMHHUKH U
KOIIMH TPHKA30B 10 JIMYHOMY COCTaBY; JIMYHBIC JieJa W TPYAOBBIE KHUKKH PaOOTHUKOB,
JieNna, COAEpJKalllie OCHOBaHMS K IpHUKa3zy IO JIMYHOMY COCTaBy; Je€la, COJIeprKallue
MaTepuanbl  aTTecTalud  PaOOTHHUKOB;  CIIY:KEOHBIX  paccleOBaHUN;  CIIPABOYHO-
nH(pOpMaIMOHHBIM OaHK JaHHBIX MO TMEpPCOHANy (KapTOTEKH, KypHaJbl); MOMJIUHHUKU W
KOMUU  OTYETHBIX, AHAIUTUYECKUX U CHOPAaBOYHBIX MaTepHasIOB, IepeaBaeMbIX
agmunuctpauun  MBJIOY  «Jlerckuit cam No25», KOmMM OTYETOB, HAIMpPABIAEMBIX B
roCy/lapCTBEHHBIE OpraHbl CTAaTUCTUKH, HAJIOTOBBIE WMHCIEKIIMH, BBIIIECTOSIIIUE OPraHbI
YIPaBJIECHUS U IPYTHE YUPEXKICHUSA).

2.3.3.2. JlokymeHTaIus 1o OpraHu3aIuu padoThl (ITOJIOKEHUS, TOJDKHOCTHBIE WHCTPYKITUU
pabOTHUKOB, MIPUKA3bl, PACIIOPSIKEHUs); TOKYMEHTHI 110 IUIAHUPOBAHUIO, YYETY, aHAIU3y U
OTYETHOCTH B YacTu pabotsl ¢ nepcoHaioM MBJIOY «/lerckuii cag No25».

3. Coop, 00padoTKa M 3aIMTA MEPCOHATbHBIX TAHHBIX.
3.1. Topsimok mosTydeHus: IEPCOHANIBHBIX JIAHHBIX.
3.1.1. Bce mepconanpHble naHHble pabotHuka MBJ/IOY «/lerckmii cam Ne25» cruemyer
nojy4ath y Hero camoro. Eciu mepcoHanbHble JaHHbIE PaOOTHUKA, BO3MOXKHO, MOJIYYUTh
TOJILKO Yy TPEThel CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee u OT
HEro JIOJDKHO OBITh MOJY4YeHO MUChMEHHOe corniacue. JIomKHOCTHOe JUIo paboTomaTess
JOJDKHO COOOMIMTh PAaOOTHUKY O TMEJsAX, MPeanojaraéMblX HMCTOYHHKAX M CIoco0ax
MONYyYeHUsT M CIOco0ax TONydeHHsl TEPCOHANBHBIX JaHHBIX, a TaKke O Xapakrepe
MOAJICKAIIUX TOYUYECHUIO MEePCOHATBHBIX JIAHHBIX U MOCIEICTBUAX OTKa3a pabOTHUKA AaTh
MUCHbMEHHOE COTJIACHE Ha UX MOJTy4eHHE.
3.1.2. PaGoromarens He MMeeT IpaBa MOJydaTh U 00padaThIBaTh MEPCOHATbHBIC JAaHHBIC
pabOTHHKAa O €ro pacoBOW, HAIMOHAIBHOW MPUHAIICKHOCTH, MOJUTHYECCKUX B3TIISAIAX,
peNMUTruO3HBIX Wi (PrIOCODCKUX YOSKICHUSIX, COCTOSHUN 3I0POBbsI, NHTUMHOW XW3HU. B
ClIydasx, HCIIOCPCACTBCHHO CBA3AHHBIX C BOIIpOCaMU  TPYAOBBIX OTHOIJ.ICHHﬁ, B
cootBeTcTBUM co cT. 24 Konctutyuuu Poccuiickoit ®epepanuu paboronarenb BIpaBe
moJiyyaTh U 00pabaThIBaTh JaHHbBIE O YACTHOM JKU3HH paOOTHUKA TOJIBKO C €ro MUChMEHHOTO
cornmacus. OOpaboTKa yKa3aHHBIX NEPCOHANBHBIX JaHHBIX PAOOTHUKOB paboTomarerem
BO3MOXHA TOJIBKO C MIX COTJIacHsl TM0O0 0e3 MX COrfiacHs B CIEAYIOMINX CIyJasiX:
u NEPCOHAJIBHBIC TaHHBIC SABJIATOTCSA 06IJ_IGIIOCTyT[HLIMI/I;
® [IepCOHAJbHBIC JAHHBIE OTHOCATCS K COCTOSIHHIO 310pOBbs paOOTHHKA M UX 00paboTKa
HeoOxoauMa JUIsl 3allUThl €ro JKU3HM, 370POBbSl WM HMHBIX JKU3HEHHO BaXKHBIX
MHTEPECOB JIPYTUX JIUII U TIOTYYCHUE coTiiacksi pabOTHHKA HEBO3MOXKHO;
L § (0) Tpe60BaHI/IIO IIOJITHOMOYHBIX rocya1apCTBCHHBIX OpraHOB B ciry4dasx,
IPeIyCMOTPEHHBIX (he/iepaibHbIM 3aKOHOM.
3.1.3. Paboronarens BopaBe 0OpabaThiBaTh MEPCOHANBHBIE TaHHBIE PAOOTHUKOB TOJIBKO C UX
MUCHMEHHOTO COTJIACHSI.



3.1.4. IlucemeHHoe cornacue paboTHUKA («3asBICHUE O COINIACUU PabOTHUKA Ha 00paboTKy

MEPCOHAIBHBIX AaHHBIXY» ([Ipunosicenue 1).

Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX JIOJKHO BKJIIOYATh B CEOSI:

= (¢amMuIMIO, UMS, OTYECTBO, aJIpec CYOBEKTa MEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIOLIEr0 €r0 JIMYHOCTh, CBEAEHUS O JaTe BBIJAYM YKa3aHHOTO
JIOKYMEHTA U BBIAABIIEM €ro OpraHe;

* HauMeHOBaHUE ((PaMIIINIO, HMsI, OTIECTBO) U aIpec ONepaTopa, MOTyJaromero corjiacue
Ccy0beKTa IepCOHAIbHBIX JIaHHBIX;

*  11esb 00pabOTKU MEPCOHAIBHBIX JTAaHHBIX;

" [IepeueHb NEPCOHAIBHBIX JAHHBIX, HA 00PaOOTKY KOTOPHIX JAETCS COrJiacue CyObeKTa
NEPCOHANBHBIX JJAaHHBIX;

"  CpOK, B T€YEHHE KOTOPOTrO JIEUCTBYET COTJIACHE;

=  [OpSAIOK ero oT3biBa (Ilpunoscenue Ne3).

3.1.5. Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIOUINX CIydasx:

= 00paboTKa NePCOHANBHBIX JTaHHBIX OCYILIECTBIISETCS HA OCHOBaHUHU TpPyrOBOro KOJAEKca
P® wmm wnoro ®enepalbHOrO 3aKOHA, YCTAHABJIMBAIOUIETO €€ 1Eeb, YCJIOBHS
HOJIyYEHUs], IEPCOHAIBHBIX JAHHBIX U KPYT CyOBEKTOB, IEPCOHANIbHBIE TaHHbIE KOTOPHIX
noJyIexar o0paboTKe, a TAaK¥Ke ONPEAEIISIONIEro OTHOMOYHS paboToAaTes;

= 00paboTKa MEepPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B LEIAX HCIOJIHEHUS TPYIOBOIO
JIOTOBOPA;

= 00paboTKa MEepCOHAJBHBIX NTaHHBIX OCYIIECTBISETCS AJI CTATUCTUYECKUX WU HHBIX
HAYYHBIX LIeJIeH TIPH YCIOBUHU 003aTEILHOTO 00€3IMUYMBaHUS IEPCOHATIBHBIX TAHHBIX;

= 00paboTKa MEePCOHANBHBIX TAHHBIX HEOOXOIMMA JJIS 3aIUTHI KU3HH, 37J0POBbS WU U
UHBIX JKU3HEHHO BAaXKHBIX MHTEPECOB paOOTHHMKA, €CIM TOJY4YeHHE €ero Ccorjacus
HEBO3MOJKHO.

3.2. [Topsimox 00paboOTKH, epenayn U XpaHEHHsI IEPCOHATLHBIX TaHHBIX.

3.2.1. Pabotauk MBIOY «/lerckuii cax Ne25» mpenocTaBiseT 3aBeqyONIeMy JOCTOBEPHEIC

cBeneHus o cebde. 3asenyromuit MBJIOY «Jlerckuit cag Ne25» mpoBepsieT JOCTOBEPHOCTb

CBEJICHUH, CBEpsAs JaHHBIE, NPEIOCTABICHHbBIE PAOOTHUKOM, C UMEIOIUMUCS y paOOTHUKA

JIOKyMEHTaMHU.

3.2.2. B cootBerctBum co cT. 14 TK P® B nensx obecneueHus mnpaB U CBOOOJ YeIOBEKa U

rpaxaannHa 3aBepytommii MBIIOY «Jletckuit cag Ne25» (Paboromatenp) u ero

MpeICTaBUTENN TpU 00pabOTKe MEPCOHAIBHBIX JIaHHBIX PaOOTHUKA JIOJDKEH COOI0IaTh

ciemyromue oomue TpeOOBaHUS:

3.2.2.1. Ob6paboTKka TEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HUCKIIOYUTEIHLHO B

Henax oOecredyeHuss COOJIONEHUS 3aKOHOB W WHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB,

coleiicTBus pabOTHUKAM B TPYAOYCTpPOHCTBE, OOy4yeHMHM U TMPOJBUKEHHUU IO CIy)KOe,

oOecriedeHns JHUYHOW Oe€30MacHOCTH pPaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KadecTBa

BBITNIOJIHAEMOM paboThl U 00ECIIeYeHNsI COXPAHHOCTH UMYILIECTBA.

3.2.2.2. Tlpu omnpeneneHun oObeMa M COJAEpKaHUS, 00pabaTHIBAEMBIX IEPCOHAIBHBIX

naHHbIX PaboTomarens nomkeH pykoBoacTBoBathesi Koncrurynuei Poccuiickoii @enepannu

U UHBIMU (heZiepabHbIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATHM PEIICHUH, 3aTparuBarOuX HHTEPEChl paboTHUKa, PaboTomarens He

MMEEeT TIpaBa OCHOBBIBATbCA HA TMEPCOHAJBHBIX JaHHBIX paOOTHUKA, TOJYYEHHBIX



WCKITIOYUTENILHO B pe3ylbTaTe WX aBTOMATHU3WPOBAHHON 00paOOTKH WM SIEKTPOHHOTO
TTOJTyYCHUSI.

3.2.2.4. 3ammuTa IepCOHABHBIX JTaHHBIX PA0OTHUKA OT HEIIPABOMEPHOTO UX MCIIOJIB30BaAHUS
Wik yTpaTel obOecneunBaercsa Paboromarenem 3a cUeT €ro CpelucTB B IOPSIKE,
YCTaHOBJICHHOM (eiepaTbHOM 3aKOHE.

3.2.2.5. PaboTHUKM W WX NPEACTABUTEIUAOKHBI OBITh O3HAKOMJICHBI TIOJI PACIHCKY C
nokymentamu MBJIOY «Jlerckuit cag No25y, ycTaHaBIMBAIOIIMMH TOPSI0K 0OpabOTKH
MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB, a TaKXkKe 00 WX MpaBaX U OOSM3aHHOCTSX B ITOM
o0JracTu.

3.2.2.6. Bo Bcex ciydasix 0TKa3 paOOTHHKA OT CBOMX IIPaB HA COXPAHEHHE U 3AIUTY TalHbI
HeOEeHCTBUTEIICH.

4. Tlepenaya u XpaHeHHe MEPCOHAIBHBIX JAHHBIX.
4.1. Tlpn mepemaue MEepCOHANBHBIX JAaHHBIX paboTHUKAa Paboromarens MOMKeH COOIIOIATH
clIeyIoIye TpeOOBaHUS:
4.1.1. He coobmaTth nmepcoHaIbHBIE JaHHBIC PAaOOTHHUKA TPEThEH CTOpOHE 03 MUCHMEHHOTO
corjacuss paOOTHHMKA, 3a HCKIIOYEHHEM CJIy4aeB, KOTJa O5TO HEOOXOAMMO B IEJAX
MPEAYNPEKACHUST YIpO3bl JKM3HM M 370pOBbIO pabOOTHMKA, a TaKke B Clydasx,
YCTaHOBJICHHBIX (De/iepalbHbIM 3aKOHOM.
4.1.2. He cooOmaTh mepcoHalbHbIE JaHHbIE Pa0OTHMKA B KOMMEPUECKHX LeNsXx 0e3 ero
nucbMeHHOTO0 coracust (Ilpunosicernue Nes).
4.1.3. [IpeaynpeauTh JTUll, MOTYYUBIINX MIEPCOHATBHBIC JaHHBIE PAOOTHUKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITh HCIIOJI30BAHBI JIMIIb B HENSIX, AT KOTOPBIX OHU COOOMICHBI, H
TpeOOBaTh OT OJTUX JIHIl MOATBEPXNKACHHS TOrO, YTO 3TO MPaBWIO coOiroAeHo. Jlwia,
MOJIYYMBIIUE TEPCOHANIbHBIE JaHHbIE PA0OTHHKA, 00S3aHbl COOMIOAATH PEKUM CEKPETHOCTH
(koupuneHumanbHocTn) (Ilpunoscenue Ne6). JlanHoe TOJOKEHHE HE PACTIPOCTPAHSIETCS Ha
00OMEH TIePCOHABHBIMH JTAHHBIMHA PAOOTHHKOB B IOPSIIKE, YCTAHOBICHHOM (helepaTbHBIMU
3aKOHAMHU.
4.1.4. OcymecTBIATh Mepenady NepCcOHATbHBIX JaHHBIX paboTHUKOB B mpeaenaxMBJIOVY
«JleTckuii cag No25» B cOOTBETCTBUH ¢ HacTOSIINUM IlogoxxeHneM.
4.1.5. Paspemiate IOCTyNl K MEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJBKO CHEIHATBHO
YIOJHOMOYEHHBIM JIMIAM, MPU ITOM YKa3aHHbIE JUIA JOJKHBI MUMETh MPAaBO IMOJIy4YaTh
TOJILKO T€ TEPCOHATbHBIE HaHHBbIE PAOOTHHKA, KOTOPHIE HEOOXOTUMBI ISl BBIMOTHEHHUS
KOHKPETHON () YHKIUH.
4.1.6. He 3ampammBaTh HHGOPMAIIHIO O COCTOSTHUU 3I0POBbSI paOOTHUKA, 32 HCKIFOYCHUEM
TEX CBEJCHUH, KOTOPHIE OTHOCSTCS K BOIIPOCY O BO3MOXXHOCTH BBITIOJIHEHHSI paOOTHHUKOM
TPYZIOBOH (yHKIIHH.
4.1.7. llepenaBaTh TEpCOHANBHBIC NaHHBIE PAOOTHUKA MPEACTABUTENSIM pPAOOTHHKOB B
MOpsAZIKE, YCTAaHOBJICHHOM TpynoBbIM KojekcoM Poccuiickoit denepanuu, U orpaHUYMUBaTh
3Ty HUHPOpPMALMIO TOJBKO TEMH IE€PCOHAJbHBIMU JaHHBIMH pa0OTHHKA, KOTOpBIE
HEOOXOIUMBI ISl BHITIOJTHEHUS YKa3aHHBIMU MTPEJICTABUTEIISIMU UX (DYHKIIHH.

5. XpaHeHHe U UCNOJIH30BAHME NEPCOHATBHBIX IaHHBIX PA0OTHHKOB.
5.2. TlepcoHanbHble AaHHBIE PaOOTHUKOB 00pabaTBHIBAIOTCA U XPAHATCA y 3aBEAYIOLIETO
MBJIOY «Jletckuii cam Ne25.



5.2.1. IlepcoHanbHble TaHHBIE pAOOTHUKOB MOTYT OBITh MOJYYEHbI, IPOXOIUTH JAIbHEHIIYIO

00paboTKy ¥ TiepemaBaThCsd HAa XpaHEHHWE, KaK Ha OyMaXHBIX HOCHUTENSAX, TaK U B

AJIEKTPOHHOM BH/JIE.

5.2.2. IlepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITH MOJY4YEHbI HE O PabOTHHUKA, a OT

TpeTheil cTopoHsl. Mcnonp30BaHNe NEPCOHATIBHBIX JaHHBIX, MOJIYYEHHBIX TAKUM CIIOCOOOM,

BO3MOXHO TOJIBKO C 3T0 MMCbMEHHOro cornacus (Ilpunoocenue Ned).

5.2.3. Ilpu nosiy4eHHH NEPCOHAIBHBIX JAaHHBIX HE OT paOOTHHKA (32 UCKIIIOUEHUEM CIIy4yacs,

€CIIM TIEpCOHANbHBIC JaHHbIE OBUIM MPEJOCTaBICHBI pPa0OTONATENI0 HAa OCHOBAHUH

(deneparbHOrO 3aKOHA WJIM €CJIM TIEePCOHANIbHBIC JIaHHBIE SBISAIOTCA OOIIEOCTYITHBIMH)

paboTonarens 10 Hayaga oOpabOTKM TaKUX MEPCOHAJBHBIX JAHHBIX 00s3aH MPEJOCTABUTH

PabOTHHKY CIIETYIONTYI0 HHPOPMAITHIO:

* HaumMeHoBaHHe ((haMuIHs, UMs, OTYECTBO) U aJIpeC ONepaTopa WIN ero NpeacTaBUTeNs;

"  11e1b 00pabOTKU MEPCOHANBHBIX JAaHHBIX U €€ TPABOBOE OCHOBAHMUE;

"  [peAroJaracéMbIeNoNb30BaTeNIN MEPCOHANBHBIX JaHHbIX;

* yCTaHOBJIEHHBbIe HacTosuM DenepanbHbIM 3aKOHOM IpaBa CyObEKTa NEpCOHAIbHBIX
JTAHHBIX.

6. JocTyn K nmepcoHaIbHBIM JAHHBIM PA0OTHUKOB.
6.1.IIpaBo mocTyma K NEpPCOHANBHBIM IaHHBIM PAOOTHUKOB UMEIOT:
= 3agenyrouid MBJIOY «Jlerckuii cam No25y;
= M0, Ha3HaYeHHOoe puka3zoM 3aBeaytomero MbBJIOVY «Jletckuit cag Ne25y;
®  CTapuIui BOCIHUTATEND;
"  3aBeAyIONIMA XO03sicTBOM (MHpopMaiuss o (aKTHUECKOM MECTe MPOXKUBAHUH U
KOHTaKTHBIE Tesie(hOHBI pAaOOTHUKOB);
= mpencenatenb npodceorozHoro komuteta MBJIOY «Jletckuii cam No25» (cBeaeHus o
4yjeHax nmpogcorosa).
6.2. PaboTHHK MMeeT MpaBo:
6.2.1. TlonmyyaTh HOCTYyNl K CBOMM IIE€PCOHAJIBHBIM JAaHHBIM W O3HAKOMIICHHE C HHMH,
BKJIOUasi TpPaBO Ha OE3BO3ME3NHOE TMONyuyeHUE KOMUK JI000M 3amucu, CoaepKamie
MepCcoHaIbHbBIE JaHHbIE pAOOTHHUKA.
6.2.2. Tpe6osatk oT PaGoTomarenst yTouHEeHUSs, UCKIIFOUCHHS WJIM UCIIPABIICHHS HETIOTHBIX,
HEBEPHBIX, YCTapEeBINNX, HEJIOCTOBEPHBIX, HE3aKOHHO TIOJYYCHHBIX WU HE SBIISIOIINX
HeoOxomuMbIMe it PaboToarens nepCcoOHaNbHBIX TaHHBIX.
6.2.3. Ilonyuats ot PaboTonarens:
" CBEJCHHUS O JUIaX, KOTOPbIE MMEIOT JOCTYI K MEPCOHAJIbHBIM JIaHHBIM WJIM KOTOPBHIM
MO3KET OBITh MPEAOCTABIEH TaKOW AOCTYII;
" mepedeHb 00padaThIBAEMBIX MEPCOHATBHBIX JAHHBIX U UCTOYHUK WX MOJYICHHUS,
"  CpokH 00pabOTKH MEePCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XPaHEHHUS;
" CBEJCHUS O TOM, KaKHe IOPUIUYECKHE MOCIEACTBHs s CyObEKTa MepCOHATbHBIX
JTAHHBIX MOYET TIOBJICUYb 32 CO00I 00paboTKa ero nmepCcoHaIbHBIX JaHHBIX.
6.2.4. TpeboBatb u3BenieHust PaboTonaTeneM Bcex JiMil, KOTOPbIM paHee ObLIM COOOLIEHBI
HEBEpHBIE WM HEMOJHBIC NEePCOHANBHBIC HaHHBIE, 000 BCEX MPOHM3BEIACHHBIX B HUX
UCKITIOYCHUSIX, UCTIPABIICHUSIX WJIH TOTIOTHEHUSX.



6.2.5. O6xanoBaTh B yIOJHOMOYEHHBI OpraH MO 3alUTe NpaB CyObEKTOB MEPCOHAIBHBIX
JaHHBIX WJIK B CyAeOHOM TOpsSAKE HEeNpaBOMEpHbIE JACHCTBUS WM Oe3leicTBUS
PabGoronarens mpu 0o0paboOTKe ¥ 3alIUTE €0 MEPCOHATBHBIX JaHHBIX.

6.3. KonupoBaTe M JenaTh BBINMCKH IEPCOHATBHBIX JAHHBIX PAaOOTHUKOB pa3perraeTcs
UCKJTIOUUTENBFHO B CIIY’KE€OHBIX LIeJsIX ¢ paspemienus 3aBenytomero MB/IOY «Jlerckuii cajn
No25».

6.4. Ilepemaua wuHpOpMAIUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO TMPU MHUCHMEHHOM
coryiacuu paboTHUKOB (IIpunoswcenueNes).

7. OTBEeTCTBEHHOCTH 32 HAPYIIIEHHE HOPM, PeryJupylIux 00padoTKy U 3a1UTY
NEePCOHATbHBIX JAHHBIX.

7.1. Pabornuku MBJIOY «Jletckuit cax Ne25», BHUHOBHbIE B HapyUIEHUH HOPM,
PETYIUPYIOIUX MOTyYeHHe, 00padOTKY U 3alIUTY MEPCOHATBHBIX JaHHBIX pa0OTHHKA, HECYT
TUCUMIUIMHAPHYIO  aJIMUHHCTPATUBHYIO,  TPaXKAAHCKO-TIPABOBYIO  WJIM  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peepabHbIMHU 3aKOHAMH.

7.2. 3aBenyrommiit MBJIOY «JleTckuit cam No25» 3a HapylleHHME HOPM, PETYIUPYIOIIUX
nojiyueHue, 00padOTKy M  3alUTy TEPCOHAIbHBIX JIaHHBIX pa0OTHHKA, HECET
aJIMUHUCTPATHBHYIO OTBETCTBEHHOCTh cormacHo cT. 5.27 wu 539 Kogekca 00
aJIMUHUCTPATUBHBIX IpaBoHapyleHusx Poccuiickoit denepanuu, a Takke BO3MEIIAET
paboTHUKY ymepO, NPUYMHEHHBIH HENPaBOMEPHBIM HCIIOJIB30BaHHMEM HH(OpManu,
coJiepKalleil nepcoHalbHbIE JTaHHbIE pAOOTHHKA.
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